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IMono:xenue o OUOIMOTEKE

1. O6mme noso:xkeHUs
1.1. Hactosiimee MOJ0KEHHUE pPErjIaMeHTUPYeT NeATeabHOCTh Omommoteku MBOY «Kampunkckast
mkoJa» (manee — o06pa3oBaTebHAS OpPraHU3aINs).
1.2. Hacrosimiee mojoxeHne pa3padboTaHo B cooTBeTCTBUH ¢ DenepanbHbIM 3akoHOM OT 29.12.2012 Ne
273-03 «O6 obpazoBanuu B Poccuiickoit denepanumy, npukazoM MuHKyasTypbl oT 08.10.2012 Ne
1077 «O6 yrBepxacHuu [lopsaka ydera JOKYMEHTOB, BXOISAIIUX B COCTaB OMOIMOTEYHOTO (hOHIA» C
yueTtoM nucbMa MunoOpaszoBanusi ot 23.03.2004 Ne 14-51-70/13 «O IlpuMepHOM IOJIOKEHHH O
OonbmmoTeke 00I1Ie00pa3oBaTEIBLHOTO YUpexkaeHUs», Metonnueckux pexkomenganuii ®I'BHY «HIIb
mMm. K.JI. Vmmuckoro» ot 31.05.2017, pexomenmanuit MunkynpTypel oT 12.09.2017 mo pabote
O6uOIMOTEK ¢ JOKYMEHTaMH, BKIIOUEHHBIMU B (e/iepalibHbII CIIHCOK SKCTPEMHUCTCKUX MaTepUAIOB.
1.3. bubnuorexka sBIsSETCS CTPYKTYPHBIM TOJpa3felieHueM o0pa30BaTeIbHOW OpraHu3alii,
CO3JaHHBIM B IIEJIAX OOecreueHusl MpaBa YYaCTHUKOB 00pa3oBaTENIbHOIO Mpoliecca Ha OecruiaTHoe
M0JIb30BaHue OMOINOTEYHO-NH(DOPMALIMOHHBIMU PECypCaMHu.
1.4. Tlopsok MOJB30BaHUS MCTOYHUKAMH WHGOpMAaILUU, TIepeYeHb OCHOBHBIX YCIYr M YCIIOBUS HX
MIPEIOCTABJICHUS OMPEACIAIOTCS HACTOAIIUM IMOJI0XKEHHEM 0 OMOIUOTEeKEe U MPaBUIIAMU MOJIb30BAHUS
OUOIMOTEKOH, YTBEP>KICHHBIMU PYKOBOJHUTENEM 00pa30BaTeNIbHOM OpraHu3alliu.
1.5. Opranmzanus 0oOCTYy)KMBAaHHUS YYaCTHUKOB 0Opa30BaTENBHOTO TIpoIlecca MPOU3BOAUTCA B
COOTBETCTBUU C TMpaBWJIaMHU TEXHUKH OE30MACHOCTH U MPOTUBOMONKAPHBIMH, CaHUTApPHO-
TUTUEHUYECKUMH TPeOOBAHUSIMHU.
2. Hesn, 3axauu, pyHKIMU OMOJIHOTEKH
2.1. llenn OuOMTMOTEKH COOTBETCTBYIOT LIESIM 00pa30BaTEeNbHOM OpraHU3aIluy U BKIIOYAIOT B ce0s B
TOM uucie. (QopMUpOBaHHE OOImIeH KyIbTypbl JIHYHOCTH OOYYarOIIMXCS Ha OCHOBE YCBOCHHS
COJIEp’)KaHUs OCHOBHBIX 0011e00pa30oBaTeNbHBIX MPOrpaMM, WX aJanTaius K XU3HU B OOIIECTBe,
CO37JaHME OCHOBBI I OCO3HAaHHOTO BHIOOpPA W TOCIEAYIOIIETO OCBOEHHUS MPOQeCCHOHATBHBIX
00pa3oBaTeNbHBIX MPOTPaMM, BOCIUTAHHE TPaXKAAaHCTBEHHOCTH, TPYI0JIIO0Us, YBaXKEHHS K MpaBaM U
cBOOOZaM HeJoBeKa, JIIOOBU K OKpyXKarolleil mpupone, Ponune, cembe, GopMUpOBAaHUE 30POBOTO
oOpasa KHU3HHU.
2.2. 3agauamu 6uOMHMOTEKH 0Opa30BaTENBLHOM OpPraHU3alluy SIBISIOTCS:

e ofecrniedyeHre ydyacTHUKaM 0Opa3oBaTEIbHOTO IMpoliecca — 00yJaromMMCs, TIeIaroru4ecKuM

paboTHHKaM, poauTensM (3aKOHHBIM TpEACTaBUTENsM) oOydatommxcs (mamee —



MOJb30BaTENsIM) — JOCTyNa K WH(POPMALUH, 3HAHUSAM, UACSAM, KYJIbTYPHBIM ICHHOCTSIM
MOCPE/ICTBOM HCHOJIB30BaHUs OMOIMOTEUHO-UH(POPMALIMOHHBIX PECYpCOB 00pa3oBaTeIbHOM
OpraHu3aluy,

e BOCIHUTAHUE KYIbTYPHOTO M TPAXKIAHCKOTO CAMOCO3HAHUS, IOMOIIb B COLMAIM3ALUU
oOyyJaromerocsi, pa3BUTHH €r0 TBOPUECKOTO MOTEHINANIA,

e TMpPHUBJICYCHHUE OOYYAIOMIMXCS K CHCTEMAaTHMYECKOMY YTEHHUIO Y4EeOHOH, XYH0KECTBEHHOH,
HAyYHO-TIONYJISIPHOM JIUTEPATYPHI,

e COJCHCTBHE Pa3BUTHIO MMO3HABATEIHHBIX HHTEPECOB U CIIOCOOHOCTEN 00yJarONINXCS;

e (opmupoBaHHE HABBIKOB HE3aBUCHUMOTO OHOIMOTEYHOTO IOJIb30BATENs, O0yYEHHE MOMCKY,
0TOOpY U KPUTHUIECKOU OIICHKE MH(POPMAITUH;

e COJICICTBUE MEJArOorMYecKuM pabOTHUKAM B 1OAOOpE HAyYHO-METOJMWYECKOW JINTEpaTyphl,
MH(GOPMHUPOBAHKE O HOBBIX MOCTYIUICHUSX B OMONMHOTEUHBIN (HOH]T,

e COBEpUICHCTBOBAHUE IMPEIOCTABISAEMbIX OMOIMOTEKOW YCIyT Ha OCHOBE BHEIPEHUS HOBBIX
MH(OPMALIMOHHBIX TEXHOJOTHMH W KOMIBIOTEpU3ALUU OHOIMOTEYHO-UH(POPMAITMOHHBIX
poLeccoB, GOopMUpPOBaHUE KOMPOPTHON OMOIMOTEUHON CPEIBI.

2.3. bubnmoTeka BBITIOJHSCT CIeyonie (QyHKITIH:
2.3.1. ®opmupyer hoHa OMOIMOTEIHO-HHPOPMAIIMOHHBIX PECYpPCOB 00pa30BaTEIILHOM OpraHUu3aIlnu:

e KOMIUJIEKTYET OCHOBHOW (DOHJ] YU4EOHBIMH, XYI0’KECTBEHHBIMH, HAYYHBIMH, CIPABOYHBIMHU,

MeIarOTHYECKUMH M HAYIHO-TIOMYJIIPHBIMHU JIOKyMEHTaMH;

YYacTBYeT B KOMIUICKTOBAHUHU CIEIHATU3UPOBAHHOTO (oHAA YyUeOHMKaMH W3 YHUCIa
BXOJIIUX B (elepalabHBI TepeueHh Y4eOHUKOB, IOMYIIEHHBIX K HCIIOIB30BAHUIO TPH
peanu3ani MMEIONINX TOCYIAPCTBEHHYIO aKKPEAUTAIMI0 00pa30BaTENBHBIX IPOrPaMM
Ha4yaJbHOTO OOIIEro, OCHOBHOTO OOIIEro, cpemHero oodmero oOpa3oBaHus, W Y4eOHBIMHU
MOCOOMSIMHU,  JIOTYIIEHHBIMH K  WCIOJIb30BAaHMIO  TPH  peau3allii  YKa3aHHBIX
0o0pa3oBaTeNIbHBIX IPOrpamMM;

aKKymynupyeT (OHJ JOKYMEHTOB, CO3[aBaeMbIX B 00pa3oBaTeNbHON OpraHu3aluu
(mybnukanuii ¥ paboT MmeaaroroB 00pa3oBaTEILHON OpraHU3alliH, JYUIINX HAYYHBIX PaboOT
1 peepaToB ydaImuxcs u ap.);

OCYILIECTBIISIET pa3MellleHne, OPTaHu3alUI0 U COXPAHHOCTh IOKYMEHTOB;

OpraHu3yeT W BEIET CIpaBOYHO-OMONMMorpaduueckuii ammapar: kKataaord (aapaBHUTHBIH,
CHCTEMAaTHUYECKHI), KapTOTeKH (CHCTEMATHYECKYl0 KapTOTEeKy CTaTed, TeMaTHYeCKHe
KapTOTEKH), OJIEKTPOHHBIA Kartajmor, 0a3bl [JaHHBIX 10 MNPOQHUIID 00pa3oBaTEILHOI
OpraHu3aIiy.

2.3.2. OcymectBiser auddepeHIMpoBaHHOe OUOIMOTEYHO-UHPOPMAIIMOHHOE  0OCIYy)KHMBaHUE
00yJaroImmxcs:

e TpeocTaBisieT HHPOPMAIIMOHHBIE PECYPChl HA Pa3IMYHBIX HOCUTEISX;

e oOpraHuzyer OOydeHHE HaBbIKaM HE3aBUCHUMOIO OHUOJIMOTEYHOTO TMOJb30BATENs MU
notpebutens uHGOpPMAIUM, COACHCTBYET HWHTETpAllMM KOMILUIEKCA 3HAHUN, YMEHHHA U
HaBBIKOB PabOTHI C KHUTOH 1 HH(OpMAaLIHEi;

e OKa3biBaeT MHGOPMAIMOHHYIO MOJJIEPKKY B PEIICHUU 3a7ay, BO3HUKAIOIIUX B MpOIEcce
yueOHOI, caMo00pa3oBaTeIbHON U IOCYTOBOM AEITEIbHOCTHA 00YUYaIOLTUXCS;

e OpraHuM3yeT MacCOBbIE MEPOINPUATHS, OPHUEHTUPOBAHHBIE Ha pa3BUTHE OOWEeH WU
YUTATEIbCKOMN KYIbTYPhl TUUYHOCTH;

e COJEHCTBYET IeNarormyeckuM pabOTHHKAM B OpraHu3allui 0Opa30BaTENIbHOIO Mpolecca U
J0Cyra 00yJaromuxcs.

2.3.3. OcymectBiser nuddepeHMpoBaHHOe OUOINOTEUHO-UH(OPMAIIMOHHOE  OOCITyKHBaHHUE
Me1aroryeckuX pabOTHUKOB!

e BBIABISET HMH(POPMALMOHHBIE TOTPEOHOCTH M YAOBJIETBOPSIET 3alpochl, CBS3aHHbBIE C
oOy4yeHHneM, BOCITUTAHUEM O0YyJaroLInXCs,

e COJAEHCTBYET MPO(EeCCHOHAIBHON KOMIETEHIMM MeNaroroB, MOBBIIICHUIO KBaIM(UKALUH,
MIPOBEACHUIO aTTECTAllNH,

e OCyLIECTBIISIET TeKyilee nHGopmupoBaHue (IHU MHGOpPMALUH, 0030pbl HOBBIX MOCTYILICHUN
Y TyOJIMKAaIIHii);

e CIIOCOOCTBYET MPOBEIEHHUIO 3aHATUH MO (POPMUPOBAHHIO HHOOPMAIMOHHON KYIBTYPHI
oOyyaromuxcs, sBiseTcss 0a30M Ui NMPOBEJCHUS TMPAKTHMUYECKUX 3aHATUH MO paboTe C
MH(POPMAIIMOHHBIMH pECYpCaMH.



2.3.4. Ocymectusier auddepeHImpoBanHOoe  OUOTHOTEYHO-UHPOPMAITMOHHOE  OOCITY)KHBaHHE
poauTeneit (3aKOHHBIX MTPECTABUTEIICH) 00YyUarOIIIMXCS

e VIOBJIETBOPSET 3ampoChl IOJIB30BATENCH W WHPOPMUPYET O HOBBIX MOCTYIUICHHSX B
OuOIHOTEKY,

e KOHCYJIBTHPYET IO BOIIPOCAM OPraHH3AIMH CEMEWHOTO YTCHWsI, 3HAKOMHUT ¢ MH(OpMAaIIUCH
110 BOCIIUTAHUIO JCTCH,

e KOHCYJIBTHPYET IO BOMPOCAM Y4EOHBIX M3TaHUN TS 00YJarOIIUXCSI.

3. OpraHu3anusi 1esiTeJIbHOCTH OMOIMOTEKH

3.1. OOmee pyKOBOACTBO  JEATEIBHOCTHIO  OHONMOTEKHM  OCYIIECTBISIET  PYKOBOJAUTEIND
00pa3oBaTeIbHON OpraHU3aIUH.

3.2. HemocpencTBeHHOE PYKOBOJCTBO OWOIMOTEKOW OCYIIECTBISCT 3aBEAYIONINH OHUOIMOTEKOM,
KOTOPBIM Ha3HAYACTCS] PYKOBOJUTEIEM 00pa30BaTeIbHON OpraHu3allHy.

3.3. 3aBemyrommii OMOTMOTEKONW HECET OTBETCTBEHHOCTh B IMpenesiaX CBOCH KOMIIETECHIMH 3a
OpraHU3aIUIO U PE3YJIbTATHI ACATEIHLHOCTH OUOIHOTEKH.

3.4. 3apenyromuii OMOIMOTEKOW pa3padaThIBaeT W MPEICTABIISICT PYKOBOJUTEIIO 00Opa3oBaTEIILHOM
OpraHMW3aIiy Ha YTBEPKICHUE CIICTYIOIINE JOKYMEHTHI:

e TIOJIOXKEHUE 0 OMOIMOTEKE, TIPABUIIA MTOJIH30BAHUS OMOIHOTEKOM;

e TUIAHOBO-OTYETHYIO IOKYMEHTAITHIO.

3.5. bubnmoreyHo-MHPOPMAITMOHHOE OOCTY)KMBAaHUE OCYIICCTBIIICTCS B COOTBETCTBHH C IUIAHAMU
paboThl OMOIMOTEKN U PEKUMOM PabOThI 00pa30BaTEIbHON OpraHU3aIiH.

3.6. bubnmmoTteka BrpaBe MpeIoCTaBIATh IIATHRIE OMOIMOTEYHO-UH(POPMAITMOHHBIC YCIYTH, MTEPEYCHb
KOTOPBIX OIPECIIAETCS YCTaBOM 00pa30BaTeIbHON OpraHU3aIiH.

3.7. Pexxum paboTel OMONMHMOTEKH OTpEAeIsieTCs 3aBEAYIOIIMM OHOIMOTEKOH C Y4eTOM pexnMa
paboTel 00pa3oBaTeabHOM opranu3anui. OIUH pa3 B MECSAIl MPeAyCMaTPUBASTCS CAHUTAPHBIN JCHb, B
KOTOPBIA 00CITY’)KHUBaHHE TT0JIb30BaTEIICH HE TTPOU3BOTUTCS.

4. Y4eTt nocTynjieHusi U BLIOBITHS IOKYMEHTOB OMOJIHOTEeYHOT0 (poHAa

4.1. [Ipuem nOoKyMeHTOB B (hoH OMOIMOTEKH BKIIIOYACT CIACAYIONMINE OTIEPAIIHH:

e CBepKa MOCTYIUICHHUH C MEPBUYHBIM yYIETHBIM JOKYMEHTOM (HAKJIaJHAasl, aKT), BKIFOYAOIIAM
CIHUCOK MOCTYIUBIINX JOKYMEHTOB,;

e COCTaBJICHHE MEPBHUYHOTO YYETHOTO JOKYMEHTa JJsl MOCTYIUIEHHH 0e3 CONMpOBOIUTENHHOM
JOKyMEHTAIluH,

e peructpanusi TOCTYNUBIIUX JOKYMEHTOB B pErucrpax CyMMapHOTro, TpYIIOBOTO H
uaauBuayansaoro  ydera (FOCT 7.0.93-2015 «bubauoreunsiii  Goua.  TexHoIOrUs
bopMHUPOBaHHUSY).

4.2. Tlpu TOTMOJHEHWHW OCHOBHOTO OMOIMOTEYHOro (OHIA HEOOXOAMMO COONIIOAAaTh TpeOOBaHUS
OenepanpHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBHU HDKCTPEMHUCTCKON
NesTenbHOCTH». JIoKkyMeHThI, BKItoueHHble B DepepasibHbI CIHCOK 3KCTPEMUCTCKUX MaTEpHUaIoB
(mamee — ®CHM), OMYOJTMKOBAaHHBII Ha ouIraILHOM caiire MuHrocrta
(http://minjust.ru/ru/extremist-materials), npuoOperaTs 3amperieHo, HIpy BLISBICHHH HX B (QOHIE —
M3bIMaTh U3 AOCTYIA.

4.3. Yuet u 00paboTka TOKyMEHTOB OMOIHOTEYHOTO (OHIA.

4.3.1. Yyer u o0OpaboTKka JOKYMEHTOB OCHOBHOTO (DOHAA OCYLIECTBISIETCS WHAWBUyaTbHBIM
croco6oM. CBesieHuUs1 0 IOCTYNMUBILUX MEYAaTHBIX JOKYMEHTaxX BHOcATCs B «KHHUTYy cymMapHOro ydera
JOKYMEHTOB OCHOBHOTO (JOHTIA».

[TocTynuBIIMM  [TOKyMEHTaM  MNPHCBAMBAIOT  HHAWBUIYATbHBIA  PETUCTPALIMOHHBIA  HOMEp
(MHBEHTApHBIN HOMEP WM MHOW 3HAK, TPHHSATHIA B KAUECTBE PErHCTPAIIMOHHOTO HOMEPA, CUCTEMHBIH
HOMED /ISl SJIEKTPOHHBIX TOKYMEHTOB) U MU(P XpaHCHHUS.

Peructparnmonnsie Homepa U mUGPbl OTMEYAIOT B PETUCTPaX UHAUBHUIYATHLHOTO yyeTa JOKYMEHTOB —
WHBEHTAapPHON KHUTE, KAPTOTEKE PEruCTPAIllK ra3eT, )KypHAIOB, YUYETHOM 0a3e JaHHBIX.

Bce oax3eMmisippl TpUHATHIX — U3JaHWA  mTeMmnentororcs.  lltemmens ¢ HauMeHOBaHUEM
00pa3oBaTeNIbHON OPraHU3aLUH JI0JDKEH OBITh MPAMOYToJIbHOU (popMBI, pasMepoM He Gouiblie yem 1,5
X 4 cm.

[lITemrienb cTaBUTCS Ha OOOPOTE TUTYJIBHOTO JIMCTa (NP OTCYTCTBHU THUTYJIBHOTO JIUCTa — Ha
MEpBOM CTpaHMIIE TEKCTa M0/ 3arjaBueM), Ha 17-ii cTpaHuIIe MOJT TEKCTOM B JICBOM HIDKHEM YTJIy M Ha
00opoTe Kaxaoro nmpuioxkenus. Ha Oporrtopax u )KypHanax IITEMIIe]Ih CTABUTCS TOJIBKO Ha 0OJIOKKE
WJIY Ha IIEPBOM CTPAHHUILIEC TEKCTA.



CocrtaB ocHOBHOTo (poHma (GUKCHpYeTCsl B KapTOUYHOM ayi(paBUTHOM KaTajore, B SJIEKTPOHHOU Oaze
JTAHHBIX OUOITMOTEKHU.
4.3.2. Yuet u 006paboTKa crienuain3upoBaHHoro ¢ounna. Crnenuaau3upoBaHHbI (GOHA YYUTHIBACTCS U
XPaHUTCS OTJCIBHO OT OCHOBHOTO OMOIMOTEYHOTO (POH/A.
Yder JOKYMEHTOB CIEHUATU3UPOBAHHOTO (OHAA, KaK MHOTOPK3EMIUIIPHOM  JUTEPaTypHI,
OCYIIECTBIISICTCS TPYIIIOBBIM CHOCOOOM M oTpaxkaercss B «KHure cymMmapHOro ydera y4eOHOTO
(doHIa» M B KAPTOTEKE PErUCTPALMOHHBIX KAPTOUEK.
Ha xakxoe HamMeHOBaHUE IOKYMEHTOB CHEIHATM3UPOBAHHOTO (POHIA 3aBOJUTCS OTIEIbHAS ydeTHAsS
kaprouka. Kaprouku c OumOnmorpaduueckiM ONMCaHWEM H3AaHWUN Y4EOHHKOB pACCTaBISIOTCS B
YUETHYIO KapTOTEKY 10 KJIacCaM, a BHYTPH KJIacCOB — 1o ayihaBuUTy (haMmIdii aBTOPOB WIIM 3aryIaBUil.
JI1st KOHTPOJIS 32 COXPAHHOCTBHIO YUETHBIX KAPTOUEK OHH PETUCTPUPYIOTCS B «KypHalle perucTparuu
YYETHBIX KAPTOUEK YUCOHHKOBY.
Texanueckast 00paboTKa TOKYMEHTOB MPEIYCMATPUBACT CIEIYIONINE OTICPAIIHH:
e TMPOCTaBICHHWE HA KaXJOM JIOKYMEHTE IITEeMIeNs OHONMMOTEeKH B COOTBETCTBHH C
myHKTOM 4.3.1 HacTOSIIEro MOJIOKEHHUS;
e YCTAaHOBJICHHE CPEICTB 3alUTHl OT YTpaThl (MarHUTHBIA AAaTYMK, PATHOYMII, WHOW BHI
MapKHUPOBKH);
e W3TOTOBJICHHWE W TPHKPEIUICHWE K JOKYMEHTY macnopra ydyeOHuKa. [lacmopr ydeOHmKa
MIPUKJIEUBAETCS Ha OCIEAHEN CTpaHUlle yueOHMKa. 3anoHAETCS PU Bbl1aye YUTATEIIO.
VYder crnenuann3upoBaHHOTO (OHIA TpemaycMaTpUBaeT OTPaXEHHWE €ro COCTaBa B CIIPABOYHO-
oubnuorpaduaeckom anmnapare OMOIMOTEKH, B TOM YHUCIIE B DJIEKTPOHHOU 0a3e TaHHBIX.
4.4. BoIObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOH/IA.
4.4.1. IlpuynHbl, IO KOTOPHIM JTOKYMEHT MOXET ObITh BBIBEJEH U3 cOCTaBa OMOIMOTEYHOTro (OHIA,
BKITIOYAIOT B TOM YHCJI€ BETXOCTh, IEPEKTHOCTH, YCTAPEIOCTh IO COJICpPKaHuIo, yrpary. Mckimouenne
JOKyMeHTa U3 OubauoTeyHoro (oH/a MPOBOJIUTCS HAa OCHOBAaHMM aHalM3a COCTaBa OMOIMOTEYHOTO
(doHIa U pe3yNbTaTOB €ro MPOBEPKHU.
4.4.2. Tlon BETXOCTBIO JOKYMEHTA MOHUMAIOT PE3YJbTAaT €CTECTBEHHOTO CTAapCHUS WM (PU3UUECKOTO
M3HOCA JIOKYMEHTA.
44.3. Tlonm nepexTHOCTHPIO JOKYMEHTa TIOHHMAIOT YacTUYHYI0 WJIM TIOJIHYIO  YyTpaTy
AKCIUTYaTAI[MOHHBIX KAYECTB JOKYMEHTA B pe3yJIbTaTe BHEIIHETO BO3/ICHCTBUSI.
444, Tlom ycrapelocTbl0 1O COJCP)KAHUIO TOHMMAIOT TIOTEPIO AaKTyaJlbHOCTH TEMATHKH,
MOATBEPKIAEMYIO OTCYTCTBHEM CIpOcCa YMTaTeslel, HeBOCTPEOOBAHHOCTBIO B MepepacipeeeHUH U
pealn3aiui.
4.45. Tlox yrpaToii JOKYMEHTa IOHHMMAIOT €ro OTCYTCTBHE B (OHAC OUOIMOTEKH IO MPUYMHAM
MOTEPH, XWIICHUS, OCJICTBUIl CTHUXMIHOTO, TEXHOICHHOro (B TOM WYHCIE XaKepPCKOM aTaku u
HEBOCCTAHOBUMOIO C0Osi  3JCKTPOHHOTO OO0OpYIOBaHMS) WM COLMAIBLHOIO XapakTepa, II0
HEYCTAaHOBJICHHON IPUYUHE.
4.4.6. [Ipouecc uCKIIOUEHUSI JOKYMEHTOB U3 (oHAAa OMOTMOTEKH OCYIIECTBIISAETCS B COOTBETCTBUU C
[TopsinkoM ydera JOKYMEHTOB, BXOJAIIMX B COCTaB OMOMMOTEYHOro (HOHMAA, YTBEP>KICHHBIM
npukazoM MunkyiasTypsl oT 08.10.2012 Ne 1077.
4.4.7. BpiObITHE AOKYMEHTOB OHMOIMOTEYHOrO (OHIA MPOU3BOJIUTCS B PE3yIbTaTe HX CIIHCAHUS
KOMHUCCHUEH, CO3ITaHHOM PYKOBOJUTENEM 00pa30BaTeIbHOM OpraHu3aluy.
4.4.8. Yrunuzanus CIUCaHHBIX JOKYMEHTOB OHOIMOTEYHOro (hOHMIA MPOU3BOJAUTCA B COOTBETCTBUU C
3aKOHO1aTeNbCTBOM PO,
5. [IpoBepka 10KYMeHTOB OMOJIMOTEYHOrO0 (poHaa
5.1. [InaHoBas mpoBepKa JOKYMEHTOB OMOIMOTEYHOro (poHIA MPOBOAMUTCS C MEPHOAUYHOCTHIO OJMH
pa3 B IATH JIET HA OCHOBAHUM TrpaduKa MPOBEPKH, YTBEPKICHHOTO 3aBEAYIOMINM OUOINOTEKOM.
5.2. BHemaHoBasi mpoBepKa JOKYMEHTOB OMOIMOTEYHOro (hoHIA MPOU3BOJAUTCA B 00S3aTEIHHOM
MOpsJIKE:!
e TIpU BBHISBICHUM (DAKTOB XUINEHUS, 370YIIOTPEOTCHHS WITH TIOPYH JOKYMEHTOB,
e B ClIy4ae CTUXHIHOTO O€JCTBUS, TOXKapa WU APYTUX YPE3BBIYAMHBIX CUTYallUl, BRI3BAHHBIX
AKCTPEMATbHBIMH YCIIOBUSMU;
e TIPU PEOPTaHU3ALNU WM JTUKBUIAINH 00pa30BaTEIbHON OpraHU3alIHH.
5.3. IIpoBepka ¢oHa HA IPEAMET HATUYUS B HEM IOKYMEHTOB, BKITtOUeHHBIX B DCOM, MmpoBOIUTCS:
e TIpU MOCTYIJIEHUU HOBBIX IOKYMEHTOB B (DOH;
e CHUCTEMaTHUYECKH (HE pexe OJHOTO pa3a B Tpu Mecsna) myreM cBepku @COM co crpaBovHO-
o6ubnuorpaduueckuM anmnapatom (GoHa OHOTHOTEKH.



5.4. Ilo utoram mpoBepKH 3aBEAYIOIINN OMOTMOTEKOM COCTaBISIET aKT, MOANUCHIBACT U XPAaHUT €ro B
O6ubimoTeKe B TEUCHHE CPOKA, YCTAHOBJIEHHOTO HOMEHKIATypoil nen. Ecin kakue-To JOKyMEHTHI
OTCYTCTBYIOT 10 HEYCTAHOBJIEHHOW IpPUYMHE, TO K aKTy MNPUKIAABIBAETCA UX CIHUCOK, B KOTOPOM
(UKCUPYIOTCS CBEICHHUS O KOJUYECTBE JOKYMEHTOB OMOIMOTEYHOro (pOHIA B HATTMUUU U KOJIUYECTBE
OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCJIE€ II0 HEYCTAaHOBJIEHHON IpuuMHe. B akre Taxke
yKa3bIBalOTCS HOMEP U J1aTa akTa IpeblIyIIei IPOBEPKU.

[Ipu BBIsIBICHHMH B TpoleCCe NMPOBEPKH (OHIA OTCYTCTBYIOMIMX JOKYMEHTOB W HEBO3MOXKHOCTHU
YCTAaHOBJICHUS BHMHOBHBIX JIML[ YOBITKM 110 HEJOCTayaM CIIMCBIBAIOTCSI B COOTBETCTBUM C
NEUCTBYIOUIUM 3aKOHOAATEIbCTBOM.

5.5. Jlns mpoBepku OMONMMOTEYHOTO (OHIA 00pa30BaTEIHbHONW OPraHM3AMH HA MPEJAMET HAIWYHUS B
HEM JOKYMEHTOB, BKJItIoUeHHBIX B @COM, B 00pa3zoBaTesbHOI OpraHu3alliy CO3/IaeTCsl ClienraIbHast
Komuccus no cepke 6ubianorednoro pounna ¢ denepaabHBIM CIIHCKOM 3KCTPEMUCTCKUX MaTepHaJIoB,
BBISIBIICHUIO, HM3BATHIO M YHHYTOKCHHIO SKCTPEMHUCTCKHX MarepuaioB (nmanee — Komwuccus 1o
MPOBEPKE IKCTPEMHUCTCKUX MaTepHaOB), KOTOpas CHCTeMaTHuecku (HE pexe OJHOTO paza B TPH
MeCsII[a) OCYIIECTBIIAET MPOBEPKY OHOIMOTEUHOTO (hoHIa 00pPa30BaTEILHON OPraHU3aIlii Ha ITPEIMET
HaJIU4Yus B HEM JOKYMEHTOB, BKIIOUeHHbIX B PCOM, myrem cBepku PCOM co crnpaBodHO-
o6ubnuorpaduueckuM ammaparom (oH/a.

[Ipu BBISIBIEHUU JNOKyMEHTa, BKItoueHHOro B ®COM, Ha 3Tane KOMIUIEKTOBAHUS (POHAA yKa3aHHBIM
JOKYMEHT He MOJUIEKUT BKIIOYEHHIO B ONOIMOTEUHbII (GOH]T 00pa3oBaTeIbHON OpraHu3auu.

B cnydae BeisiBIeHUS ToKyMeHTa, BKIIOUeHHOTO B DCOM 1 yxe Haxomasmerocs B poHae OnOIHoTEKN
00pa3zoBaTeNIbHON OpTraHM3aIlid, JOKYMEHT HCKIIOYaeTcs U3 OmOIMoTeyHOro (oHma W TMOIJICIKUT
YHUUTOKEHHIO.

6. [MopsaaoK MOJIL30BAHUSI OUOIUOTEKOM

6.1. 3ammch oOyJarommxcsi o00pa30BaTENBLHOW OpraHu3alud B OWOIHOTEKY TPOW3BOIUTCS TIO
CIMCOYHOMY COCTaBy Kjacca B HMHAWBUIYaIbHOM MOPSAIKE, MEJAarorMuecKux M HMHBIX PaOOTHHUKOB
00pa3oBaTeNbHOM OpraHu3aIiy, poaAnuTesei (MHBIX 3aKOHHBIX MPEACTABUTENCH) 00yJaronuxcs — 1o
nacnopry.  lIlepeperucrpauuss ~ monb3oBarenedi  OMOIMOTEKHM  MPOU3BOAMUTCS  €¥KETOMHO.

6.2. JIokymMeHTOM, TOITBEPKIAIONIUM TIPABO IMOJH30BaHUS OWOIMOTEKOM, SIBIAETCS YUTATEIHCKUN
dbopmymsp. Uurarenbckuit popmymsip pukcupyeT AaTy BbIAYH MOJIH30BATEIIO TOKYMEHTOB U3 (POHIA
OMOTMOTEKHN W X BO3BPAIICHUS B OUOIHOTEKY.
6.3. [Topsimok monp30BaHNUsI AOOHEMEHTOM:
6.3.1. Tlonp3oBaTes i UMEIOT TPABO TOJIYYUTh HA JIOM W3 MHOTOTOMHBIX W3JaHHW HE 0oJjee IBYX
JOKYMEHTOB OJJHOBPEMEHHO.
6.3.2. MakcuMasbHbIE CPOKH MOJIb30BaHMS JIOKYMCHTAMH:

e y4eOHUKH, YIeOHBIC TOCOOUS — y4eOHBIN TOJ;

e Hay4yHO-TIOIMYJISIpHAs, TIO3HABATENIbHAS, XY/I0)KECTBEHHAsI IUTepaTypa — OJIMH MECHII,

e TEPHOJMYECKHE U3JIAaHMsI, U3aHUs TIOBBIIIEHHOTO cripoca — 15 nHeil.
6.3.3. Tlonp3oBaTen MOTYT MPOJJIMTH CPOK MOJBb30BAHUS JOKYMEHTaMH, €CJIM Ha HHX OTCYTCTBYET
CIIPOC CO CTOPOHBI JPYTUX TOJIB30BATEIICH.
6.4. [TopsnoK MOIB30BAHUS YUTATBHBIM 33JI0M.
6.4.1. JIoKyMeHTBI, IpeJHA3HAYCHHBIC [T PA0OTHI B YUTAIBHOM 3aJie, HA JIOM HE BBIJAKOTCS.
6.4.2. DHIMKIONEANH, CIIPABOYHUKH, PEIKUE, LIEHHbIE U UMEIONINECs B €IMHCTBEHHOM HK3EMILISPE
JOKYMEHTBI BBIAIOTCS TOJBKO JUIsl paOOTHI B YUUTAILHOM 3aJie.
6.5. ITopsiok paboThI C KOMITBIOTEPOM, PACIIOJIOKEHHBIM B OMOIHOTEKE.
6.5.1. PabGoTa ¢ KOMIIBIOTEPOM YYaCTHUKOB 00pa30BaTENBHOIO Mpoliecca MPOU3BOUTCS MO IpaduKy,
YTBEPXKJACHHOMY DPYKOBOJHUTENEM 00pa3oBaTENbHON OpraHu3allid, U B MPHUCYTCTBHH COTPYIHUKA
OMOTHOTEKH.
6.5.2. Paspemaercs paboTa 3a OJHUM NEPCOHAIBHBIM KOMIIBIOTEPOM He OoJjiee JABYX 4YelOBEK
OJTHOBPEMEHHO.
6.5.3. Tlonmp3oBaTenb uMeeT MpaBo paboTaTh C COOCTBEHHBIM HOCHUTENEM HWHGOPMALMU TIOCTEe
MIPEIBAPUTEIILHOTO TECTUPOBAHUS €T0 PAaOOTHUKOM OMOINOTEKH.
6.5.4. Tlo Bcem Bompocam mowcka WH(OPMALIUKA B UHTEPHETE MOJIH30BATENb JODKEH 0Opamiarbes K
paboTHUKY OUONMMOTEKH; 3amperiaercs oOpalleHHe K pecypcaM HMHTEpHETa, MPEAroiararoiim
OTLIIATY.
6.5.5. PaboTa ¢ KOMIBIOTEPOM MPOU3ZBOJUTCS COTTACHO YTBEP)KICHHBIM CAHUTAPHO-THTUECHUYECKUM
TpeOOBAHUSIM.



7. IlpaBa u 00s13aHHOCTH OMOIHOTEKH
7.1. PaboTHHKN OMOTHOTEKN UMEIOT TIPABO:

CaMOCTOSITEIIBHO BBIOMPATh (OPMBI, CPEICTBA U METObI OMOIHOTESYHO-UHPOPMAITIOHHOTO
oOcyXuBaHUsT 00pa30BATENLHOTO M BOCIUTATEIHLHOTO TPOIIECCOB B COOTBETCTBUU C
LESIMU U 337]a4aMi, yKa3aHHBIMH B yCTaBE 00pa30BaTEIbHON OpraHU3aIliH U TOJOXKEHUH O
OnOIMOTEKE;

MPOBOJUTh B YCTAHOBICHHOM TMOPSAKEe (aKyIbTaTUBHBIC 3aHSATHS, YPOKH U KPYKKH
O6ubmoTeyHo-o6nbmmorpaduyeckux 3HaHUN ¥ UH(HOPMAIIMOHHOHN KYJIBTYPHI;

OTIPEICIIATh UCTOYHUKN KOMIUIEKTOBAHUS WH()OPMAITMOHHBIX PECYPCOB;

M3BIMAaTh U PEaTN30BBIBATH JOKYMEHTHI U3 (JOHJIOB B COOTBETCTBUH C HHCTPYKIIHUEH IO YUETY
oubnroreyHoro GoHxaa;

y4acTBOBAaTh B YIPABJICHWU OOpPa30BaTEIbHON OPraHU3allid B TOPSIKE, OIMPEISISIeMOM
yYCTaBOM;

y4acTBOBAaTb B COOTBETCTBHUM C 3aKOHOJATENbCTBOM P@® B pabore OMOIMOTEYHBIX
acCoIMaIi U COI030B.

7.2. PaGoTHUKN OMOIMOTEK OOSI3aHBI:

00eCIeYnTh I0JIb30BATEISAM BO3MOXHOCTh PA0OTHI ¢ HWH(POPMAIMOHHBIMU pPECypCcamu
OUOIINOTEKH;

WH()OPMHPOBATH MOJTH30BATEIICH O BUIaX MPEIOCTABIIIEMBIX OMOIMOTEKON yCIyT,
OCYIIIECTBIIATh IJIAHOBBIE W BHEIUIAHOBBIC MPOBEPKH OHMOIMOTEYHOTO (POHMIA, PErYIISIPHO
OCYIIIECTBJISITh MPOBEPKY OMOMMOoTedHOro (oHma oOpa3oBaTEeNbHON OpraHu3andyd Ha
MpeIMET HAJTMYMS B HEM JOKYMEHTOB, BKIIFOUEHHBIX B DCOM;

00ecneYnTh HayYHYI0 OPTaHU3aIHI0 ()OHJIOB M KaTajJoroB,;

¢bopmupoBath (OHIBI B COOTBETCTBHHM C YTBEPXKIACHHBIMU (elepabHBIMU TIEPEUHIMU
y4eOHBIX W3/JaHH, OCHOBHBIMH OOpa30BaTEIbLHBIMU TPOrpaMMaMu 00pa30BaTEIHHOU
OpraHu3aliy, UHTepecaMu, NOTPEOHOCTIMH U 3allpOCaMK BCEX KaTErOpHii MOJIb30BaTeeii;
COBEPIIICHCTBOBATh MH(POpPMAITMOHHO-OUOIHorpadudeckoe u OMOIMOTeYHOE 0OCTYKUBAHHE
OJIL30BATEJIEH,

obecrieunBaTh COXPAHHOCTh HCIIOJIb30BAHUS HOcUTeNeld nHGOpMauK, UX CUCTEMAaTU3AIIHIO,
pa3MelieHne U XpaHeHue;

obecreunBaTh peXUM pabOTHl B COOTBETCTBHH C MOTPEOHOCTSIMH IMOJIb30BaTeNeld M paboTOM
00pa3oBaTeNIbHON OpraHu3aluy,

OTUUTHIBATHCS B YCTAHOBJICHHOM TOpSIKE Tepes pPYKOBOJAWUTENEM 00pa3oBaTelIbHOM
OpraHu3aIiy.

8. IIpaBa u 00513aHHOCTH MOJIb30BaTe/el OHOJINOTEKH
8.1. ITonp3oBaTenn OUOIMOTEKH UMEIOT MPABO:

MoJyJyaTh TOJIHYIO HH(MOpPMAIMI0 O cocTraBe OuOIMoTeyHoro ¢onHaa, WHOOPMAIMOHHBIX
pecypcax U npeoCTaBiIsieMbIX OUOIHMOTEKOM yCayrax;

M0JIH30BATHCSI CIPABOYHO-OUOIMOrpadUIECKUM armapaToM OMOJINOTEKH;

MOJIy4aTh KOHCYJIbTAIIHOHHYIO ITOMOIIIb B IOUCKE M BEIOOPE UCTOYHUKOB HH(POPMAITUH;
MoJIy4aTh BO BPEMECHHOE I0JIb30BaHUEC HAa a0OHEMEHTE W B YUTAJIBHOM 3ajic IICYaTHBIC
W3JIaHKS, ayJMOBU3YaIbHbBIC JOKYMEHTHI U APYTHe UCTOYHUKUA UH(POPMALINHY;

MPOJIEBATh CPOK MOJIB30BAHUS JOKYMECHTAMH;

MoJTydaTh TeMaTHudeckue, Gakrorpaduueckue, yrouHstomme u oudarnorpadguyeckue CrpaBKu
Ha ocHOBe (hoHIa OMOINOTEKH;

MOJIy4aTh KOHCYJIbTAIIMOHHYIO TOMOIIb B paboTe ¢ HHOpMamued Mpu MOJb30BaHUU
ANIEKTPOHHBIM U UHBIM 000PYIOBAaHUEM,

y4acTBOBATh B MEPOMPUATHUSAX, IIPOBOTUMBIX OUOTHOTEKOM.

8.2. [Tonw3oBarenu OUOIMOTEKH OOSI3aHEbL:

coOiroaaTh mpaBuIia MOJIb30BaHUS OMOINOTEKOH;

OEpe)KHO OTHOCHTHCSA K TPOM3BEICHUSIM Ie4yaTd (HE BBIPBIBATh, HE 3aru0arh CTpPAHHMII, HE
JieNIaTh B KHUTAX MOYEPKUBAHUMN, IOMETOK), HHBIM JIOKyMEHTAaM Ha Pa3JINYHBIX HOCHTEIISIX,
000pyI0BaHUIO, HHBEHTAPIO;

MOJJIEPKUBATh TOPSIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTyIE€ OHOIMOTEKH,
PacToIOKEeHUsI KapTOYeK B KaTalorax U KapToTeKax;

MOJIb30BAThCS IEHHBIMH U CIIPABOYHBIMU JJOKYMEHTAMH TOJIBKO B MOMEIIEHUN OHOIHOTEKH;



yOeUThCS TpU TOJYYEHUH JOKYMEHTOB B OTCYTCTBHM Je(EKTOB, a IpuU OOHApYXKEHHUU
npouH(pOpMHUPOBaTH 00 3TOM paboTHHKa OMOIHOTEKH. OTBETCTBEHHOCTH 32 OOHApYKCHHbIE
ne(eKThl B craBaeMbIX JOKYMEHTaX HECeT MOCIECTHHUM MMOJIb30BaTEb;

pacluchIBaThC B YHUTATENBCKOM  (QOPMYIsipe 3a KaXAbld TOJXY4YEHHBIH JOKYMEHT
(uckmrouenue: oby4aromuecs 1—4-x K1accoB);

BO3BpaIlaTh JOKYMEHTHI B OMOJIHOTEKY B YCTAaHOBJICHHBIE CPOKU;

3aMEHSATh JOKYMEHTHI OMOJIIMOTEKH B CIIy4ae UX YTPaThl WM MOPYH UM PABHOLIEHHBIMU JTHOO
KOMIICHCHpOBaTh ymepd B  pa3Mmepe, YCTAaHOBJICHHOM TIPABHJIAMH  TIOJIb30BaHUS
ONOINOTEKOM;

MOJIHOCTBIO PACCUUTATHCA C OMONMOTEKOH MO MCTEYCHHWU CpoKa OOydeHHus Wid paboThl B
00111€00pa30BaTEILHOM YUPEKICHUH.



