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Hacrosimee IlomoskeHue o 3ammTe MEPCOHANBHBIX JaHHBIX pabOTHHKOB H oOydarommxcs ['BOY
«KAJIBYMKCKAS KOJIA BOJIOJAPCKOI'O M.O.» (manee — IlonoxeHue) pa3paboTaHO C IEIbIO
3aluThl UHQOpPMALMK, OTHOCSIIEHCS K JIMYHOCTM U JIMYHOM  KHU3HU paboOTHUKOB u
oboyuatomuxcsi ['BOY «KAJIBUMKCKAS HIKOJIA BOJIOJAPCKOI'O M.O.» (mamee — OO), B
COOTBETCTBUH ¢ IMyHKTOM 1 cratbm 23, cratbeit 24 Konctutynuu Poccuiickoit denepanuu, ['nasoit 14
Tpynosoro koaekca Poccuiickoit @enepaunnu denepaibHbIMU 3aKOHAMHA HOPMAaTUBHBIMU aKTaMH OT 27
urois 2006 roma Ne 149-®d3 «O6 wundopmanuu, WHPOPMAIMOHHBIX TEXHOJOTHUAX M O 3allUTe
uHpopmanun», ot 27 utonsg 2006 roga Ne 152-®3 «O mepcoHaNbHBIX JaHHBIX» (C M3MEHEHUSMH Ha

23.12.2010).
1. OOume nonoxeHus

1.1.llepconanbhble namHble — 00as MH(OpMANMA, OTHOCAWASCS K ONPENENEHHOMY  WIIH
OIpeNIeNIIEMOMY HAa OCHOBAaHMHM TakoW HHpopManuu ¢uzndeckomy iUy (CyOBEKTY MepCOHATbHBIX
IaHHBIX), B TOM 4YHCJIe €ro (GamMuinusg, UMs, OTYECTBO, IO/, MECAL, JaTa M MECTO POXICHUS, aapec,
ceMeiiHoe, COIMabHOE, HMMYIIECTBEHHOE IIOJIOKEHHe, o0Opa3oBaHUe, Mpodecchs, MOXOAbI, Ipyras
nHpopMarus.

1.2.Tlepconanbuble OaHHble pabOTHHKA — HMH(OpPMANMs, HEOOXOAMMas paboTONATENI0 B CBS3U C
TPYIOBBIMU OTHOIICHHUSIMU M Kacaroulascsi KOHKPETHOTO pabOTHUKA.

[TepconanbHble MaHHBIE OOy4arommxcs — wHpopmarus, HeoOxomumas OO B CBSI3U C OTHOIICHUSMH,
BO3ZHUKAIOIIUMHU MEXIY 00y4aroIuMCsl, €ro pOAUTeNsMu (3akoHHbIMHU TipeacTaButessiMu) u O0.

1.3.06paboTka nepcoHaNbHBIX JAHHBIX — ACHCTBHS (OIEpalUn) ¢ IePCOHATLHBIME JaHHBIMHU, BKIIKOYAs
cOop, cucTeMaTH3alMio0, HAKOIUIEHUE, XpaHEeHHe, yTOUHEeHUe (0OHOBIIEHUE, U3MEHEHNUE), UCIIOIb30BAHNUE,
pacmpocTpaneHue (B TOM 4YHCIIe Iiepenady), OOe3TUYMBAHHWE, OJIOKHPOBAHHWE, YHHYTOXKCHHUE
[EePCOHAIbHBIX JAHHBIX.

PacnipocTpaHenue nepcoOHaIbHBIX JAHHBIX — JEMCTBUSA, HalpaBlIEHHbIE Ha Ieperady IepCOHATbHbIX
JaHHBIX ONpPENENEHHOMY Kpyry Jull (mepeaada NEpCOHAIbHBIX JaHHBIX) WJIM Ha O3HAKOMIIEHUE C
NEPCOHATIBHBIMH JJAHHBIMM HEOTPAHWYEHHOT'O Kpyra JIMI, B TOM 4Hclie 0OOHApOJI0OBaHWE MEPCOHAIbHBIX
JaHHBIX B CpPEeACTBaX  MaccoBOW  HMHpOpMalMHM,  pa3MelleHue B MHPOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETAX WM NPEAOCTaBIEHHE JOCTYNA K MEePCOHAIBHBIM JIaHHBIM KaKHUM-JIHOO
WHBIM CIIOCOOOM.

Vcnonb3oBaHue MEpPCOHANBHBIX JAHHBIX — JeficTBUA (Omepanuu) ¢ TMEePCOHANbBHBIMU JaHHBIMH,
COBEpIIAEMbIE ONEpaTOpOM B MLEISAX HNPUHATHS pEIIeHUH WIM COBEPINEHUS WHBIX JEHCTBHI,
MOPOXKJIAIOLIUX IOPUINYECKUETIOCIEICTBUS B OTHOLIEHUH CyObEeKTa MEPCOHANbHBIX JAaHHBIX WM JPYTUX
7ML MO0 MHBIM 00pa3oM 3aTparMBalOUIMX IpaBa U CBOOOABI CyOBEKTa MEPCOHAIBHBIX JIAHHBIX WIIH
JPYTUX JIHIL.

OO11e1ocTynHbIE NEPCOHATIBHBIE TAHHBIE — [IEPCOHANBHBIE JaHHBIE, TOCTYI HEOTPAHUYEHHOT'0 KpyTa JIUI]
K KOTOPBIM IIPEIOCTABIIEH C COTJIacHsl CyOBbEeKTalepCOHANbHBIX JAHHBIX UM HA KOTOPBIE B COOTBETCTBUU
¢ (penepanbHBIMM 3aKOHAMH HE paclpocTpaHseTcs TpeOoBaHUE COOII0IeHHS KOH(PHUIEHIIMATBHOCTH.

1.4. K nepcoHanbHBIM JaHHBIM PaOOTHHUKA, ITOJy4aeMbIM PabOTOAATENEM M MOJJIEKAIIUM XPAHEHHIO Y
paboronmatens B TMOpSAKE, MPEAYCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOAATEIHCTBOM U  HACTOSIIIUM
[TonoxennemM, OTHOCSITCS CIIEIYIONTNE CBEJICHHUS, COIEPKAIIMECS B JIMUHBIX JIeJaX paOOTHUKOB:

— HaCHOpTHI)Ie JTaHHBIC pa6OTHI/IKa;
—  UHH;
- KOIIHs CTanOBOTO CBHUIACTCIBCTBA TOCYIIapCTBeHHOFO IICHCUOHHOI'O CTanOBaHI/Iﬂ;

- KOIIMA AOKYMCHTA BOMHCKOI'O YUCTa ()IJ'I?I BOEHHOOOS3aHHBIX U JIMII, MoJJIC)KallluX ITIPHU3BIBY Ha
BOCHHYIO CIIyXk0Y);

—  Komwus TIOKyMeHTa 00 00pa3oBaHUM, KBATM(PHUKAIUN WM HAIUYUH CIIEIUATIbHBIX 3HAHUI;

—  aHKETHBIE JaHHBIC, 3allOJHEHHBIE PAaOOTHHKOM TIPU TOCTYIUIGHWH Ha pPabOTy WM B Ipolecce
paboThl (B TOM umcine — aBrobuorpadus, cBeaeHHs O CEMEWHOM IOJIOKEHHH PAaOOTHUKA, MEpeMeHe
(haMHUITMY, HATMYHUH JETEH U WOKIMBCHIICB);

—  JIOKYMEHTHI O BO3pacTe MAJIOJIETHUX JIeTell U MecTe UX 00y4eHUS;



—  JIOKYMEHTBl O COCTOSIHUM 3JIOpOBbsI JI€Te W JPYI'MX POJCTBCHHHUKOB (BKJIOYas CIPaBKH 00
WHBIWIHOCTH, O HAIMYUU XPOHUUECKUX 3a00JICBaHUN );

—  JIOKYMEHTBI O COCTOSIHMHM 3/I0POBbs (CBEeIeHUSI 00 MHBATUIHOCTH, O OEPEMEHHOCTH U T.I1.);

—  HHbIE JOKYMEHTBI, KOTOPBIE C YYETOM cHel(pUKHU pabOThl U B COOTBETCTBUH C 3aKOHOIATEIbCTBOM
Poccuiickoit ®enepanuu AOMKHBI OBbITh NPEABSBICHb PAOOTHUKOM MPU 3aKIIOUYEHUU TPYIOBOTO
AOroBOpa HWJIM B IE€puoa Cro HeﬁCTBHH (BKJIIO‘I&SI MCIUIMHCKUEC 3aKJIIOYCHUA, NPCAbABIIACMBIC
pabOTHUKOM IPU MPOXOKACHUHU OOSI3aTENIbHBIX MPEIBAPUTENBHBIX U MEPUOAMYECKUX MEAUIMHCKHUX
OCMOTpPOB);

— TPYAOBOM IOTOBOP;

—  KOIHMH IPUKA30B O pHEMeE, IEPEBOAX, YBOJIbHEHUH;

—  nu4Has KkapTouka o ¢gopme T-2;

—  3asBICHHUSA, OOBSICHUTEIBHBIC H CITy)KEOHBIE 3aITUCKH PAa0OTHHKA,;

—  JIOKYMEHTHI O MPOXO0XJICHUN paOOTHUKOM aTTECTALNH, TOBBIIICHUS KBATH(PHUKAIINN;

- HWHBIC JOKYMCHTBI, COACPKAIIMUC CBCACHUA O pa6OTHI/IK€, HaxXOXACHUEC KOTOPBLIX B JIMYHOM J[JCJIC
pa6OTHI/IKa HeO6XOI[I/IMO L JOKYMCHTAJIBHOTO O(i)OpMJ'IeHI/If{ TPYAOBBIX HpaBOOTHOH_ICHI/Iﬁ C
pa60THI/IKOM (BKJHOLIaﬂ IMPUT'OBOPLI Cyda O 3allpeTC 3aHUMATbCA HGI[aFOFI/I‘ICCKOfI JACATCIIBHOCTBIO HJIN
3aHUMATh PYKOBOJAIINC ,Z[OJ'DKHOCTI/I).

1.5. K nepcoHanbHbIM DaHHBIM 06ydaromuxcs, noaydaemMbiM OO u nomiexamum xpanenuo B OO B
HOpPsAKE, MPEAYCMOTPEHHOM JACHCTBYIOIMM3aKOHOAATEIBCTBOM U HacTosAuM [lonoxxeHnem, oTHOCATCA
CIICAYIOIIMECBEACHNUS, COAEPIKAIIUECS B IMYHBIX JIeIaX 00y4arOIIUXCs:

—  JIOKYMCHTBI, YIOCTOBEPSIONIUE JUYHOCTh OOYYaroImerocss (CBHIETEIBCTBO O POXKICHUU HITU
acropT);

— JIOKYMEHTBI O MECTE MPOKUBAHUS,
— JIOKYMEHTBI O COCTaBE CEMbH;
— MacIOpPTHBIE JaHHbBIE POAUTENEH (3aKOHHBIX MPEICTaBUTENEH) 00yUYaroIerocs;

- AOKYMCHTBI O IOJTYYCHHUU o6pa3013aHHs[, HCO6XO)II/IMOFO AJi1 TIOCTYIUICHUA B COOTBGTCTBYIOHII/Iﬁ
KJ1acc (JIMYHOE J1eJ10, CpaBKa C MPeAbIAYIIEero MecTa yueosl 1 T.11.);

- MOJIMC MCIUIUHCKOT'O CTPaxXOBAHUA,

—  JIOKYMEHTBl O COCTOSIHUM 3[0pOBbs (CBEIE€HUS 00 HMHBAJIUAHOCTH, O HAIMYMM XPOHMUYECKUX
3a00JIeBaHUN, MEIUIMHCKOE 3aKJlouyeHHe 00 OTCYTCTBUM NPOTHUBOMNOKAa3aHUM uig oOydyeHus B
00pa30BaTEeIbHOM YUPEKJCHUHM KOHKPETHOTO BHJAa M THUMA, O BO3MOXKHOCTHM M3YYEHHUS IPEIMETOB,
MPpEACTABIAIONINX IMOBBIIICHHYIO OMTACHOCTD AJIA 3A0POBbBA U T.H.);

—  JIOKYMEHTHI, MOJTBEp)KJAIOIIMe IpaBa Ha JONOJHHUTEIbHbIE TapaHTMM U KOMIIEHCAlUd IO
OTpe/IeIEHHbIM OCHOBAHUSM, MPEIYCMOTPEHHBIM 3aKOHOJATENbCTBOM (POAUTENN-UHBAIN/IbI, HETIONHAS
ceMbs, peOCHOK-CUpOTa U T.I1.);

—  WHBIE JOKYMEHTHI, COJEepiKallie MepCOHANbHBIE JaHHBIE (B TOM YHWCJE CBEIEHUS, HEOOXOAMMbIE
JUTSL TIPEIOCTaBIIEHUs OOydYaloIIeMycss TapaHTUH W KOMIICHCAIMM, YCTAHOBJIEHHBIX JEHCTBYIOIIUM
3aKOHOJATEIHECTBOM).

Poputenu (3akoHHBIE TPEICTABUTENN) MOTYT COOOIIUTh UHBIE CBEICHHUS, CKOTOPBIMU CUUTAIOT HYKHBIM
03HAKOMHTH PAOOTHUKOB IIIKOJIBI.

2. OcHOBHEBIE YCJ10BUS MTPOBCACHUS O6pa6OTKI/I NEPCOHAIBHBIX JaHHBIX

2.1. OO6paszoBatensHas opraHu3anys onpeaenseT 00beM, colepKaHue 00pabaThIBAEMBIX I1EPCOHATBHBIX
JaHHBIX pPa0OTHUKOB W oO0ydvarommuxcs, pykoBoAcTBYysch Koncturyuumeit Poccuiickoit ®denepaumu,
TpynoBeim komekcom Poccwmiickoit ®enepanym, 3akoHom P® ot 29.12.2012r. Ne 273-®3 «O6
obpaszoBanuu B Poccuiickoit deneparuu» u MHBIMH (heiepaibHbIMU 3aKOHAMHU.

2.2. O6paboTKa IEPCOHAIBHBIX JAHHBIX PAabOTHUKOB OCYILIECTBIACTCS MCKIIOYHTEILHO B IIEISX
obecrieueHns cOOTIOICHNS 3aKOHOB M MHBIX HOPMATHBHBIX ITPABOBBIX aKTOB, COACHCTBUS paOOTHHKAM B
TPYIOYCTpPOICTBE, 00YUYEHUHU U MPOJBUKECHUH T10 CIIYyXO0e, a Takke oOecreueHus JTMUYHOW 0e30macHOCTH

PabOTHUKOB, COXPAaHHOCTH MUMYILECTBA, KOHTPOJIS KOJIMYECTBA M KAU€CTBA BHITIOIHAEMOM pabOThI.
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O0paboTka MEepCOHATBHBIX TAHHBIX O0YYAOMIETOCS MOYKET OCYIICCTBISITHCS HCKIIOUYHUTEIBHO B IENSAX
OGGCHG‘-IGHI/ISI CO6JHOI[CHI/ISI 3daKOHOB U MHBIX HOPMATHBHBIX IPABOBLIX dKTOB; COI[GﬁCTBPI?I O6y‘laIOH_[I/IMCH
B 00y4eHHH, TPYAOYCTPOUCTBE; 0OECIIeUeHUs UX JTUIHOM 0€30MMaCHOCTH; KOHTPOJISI KaueCcTBa O0yUeHHS U
o0ecreYeHrs: COXpaHHOCTH UMYIIECTBA.

2.3. Bce nepcoHaNbHBIE aHHbBIE PAOOTHHKA TIPENOCTABIAIOTCS PaOOTHUKOM, 3a HCKIIOUEHUEM CITyYacB,
MPEIYCMOTPEHHBIX (enepaabHbIM 3aKOHOM. Eciu mepcoHalbHBIE JaHHBIE PAa0OTHUKA, BO3MOXKHO,
HOJIYYHUTh TOJIBKO Y TPEThEW CTOPOHBI, TO pabOTOAATE b 00s13aH 3apaHee YBEJOMHTh 00 9TOM pabOTHHKA
U TONYy4YUTh €ro NHCbMEHHOE coriacue. PabGoromarens MOMKEH COOOMUTH PabOTHUKY O IETsX,
HpeIIoNaraeMblX UCTOYHUKAX M CIIOcO0ax IMOJyYeHHUs! NMEPCOHAIBHBIX JaHHBIX, a TAKXKE O Xapakrepe
MoAJIC)KAIUX TMOJIYYCHHUIO IIEPCOHATIBHBIX JAaHHBIX U IMOCICACTBUAX OTKa3a pa6OTHI/IKa JaThb ITMCBMCHHOC
COrJIacHe Ha UX MOJIy4YCHHE.

2.4. Bce nepcoHanbHble JaHHBIE HECOBEPLICHHONETHEr0 oOydaromerocs B Bospacte 10 14 jer
(MaxoneTHero) TMpPeNOCTaBISIIOTCA  €r0  POAMTEIsIMH  (3aKOHHBIMH  TIpejacTaBUTENsMH).  Ecimu
MEPCOHAJIBHBIC TaHHBIE 00YYAFOIIEroCsl BO3MOXKHO TOJIYYUTh TOJBKO Y TPEThEW CTOPOHBI, TO POAMTEIN
(3aKOHHBIC TPEACTABUTENH) OOYYAIOIIETOCS JOJDKHBI OBITh yBEIOMIIEHBI 00 3TOoM 3apaHee. OT HUX
JOJDKHO OBITh TOJIYYEHO MHUCHBMEHHOE COTJIACHE Ha IOJIyY€HHE IEPCOHANBHBIX JaHHBIX OT TPEThbe
CTOpoHBI. PomuTeny (3aKOHHBIE MPEICTABUTENN) 00YUYArOIIErocsi JOJDKHBI OBITh TPOMH(POPMHUPOBAHBI O
LEJSAX, TPEINoIaraéMblX HCTOYHHKAX M CHoco0ax TOJMYYEHHUs MEePCOHAIBHBIX JaHHBIX, a TaKKe O
XapakTepe MoIeKAIIX MOTYyISHUIO NIEPCOHATBHBIX JAHHBIX M MOCIEACTBUSAX OTKa3a JaTh NHUCHbMEHHOE
COTJIACHE Ha MX TOJy4YCHUE.

2.5. OO He uMeeT 1paBa 1oIyYaTh U 00pabaThIBaTh MEPCOHATBHBIE JAHHBIE PAOOTHUKA, 00YYArOIIErocs
0 €ro NOJUTUYCCKUX, PCIUTNO3HBIX U MHBIX Y6C)KI[€HI/I$IX M YaCTHOH >KMU3HH 0€3 MUCHMEHHOI'O COrJIACHS
paboTHHKA, POIUTENCHO0YTalONIeroCs.

OO He umeer npaBa Nojiay4yaTb U 00padaTHIBaTh EPCOHANIbHBIE JAHHBIE pa0OTHHKA, 00YYaOILIErocs 0 ero
YJICHCTBE B OOLIECTBEHHBIX OOBEIMHEHHSIX WIN €ro NMPOQCOIO3HOW JIESTEIBHOCTH, 332 HCKIIOUYCHHUEM
CIIy4aeB, IPEeyCMOTPEHHBIX (heiepabHbIM 3aKOHOM.

2.6. OO BmpaBe ocymecTBIATH cOOp, Mepenady, yHUYTOKEHHE, XPAHEHME, HCIIOJIb30BAHUE
uHbOpMAllUM O TOJIMTUYECKUX, PEITUTHO3HBIX, JAPYIMX YOSXKICHHMAX M YaCTHOM JKHU3HH, a TaKxKe
nH(pOpMaluY, Hapylaolen TailHy nepenucku, TeaeOHHbIX EPEroBOpoB, NOYTOBBIX, TeIErpapHbIX U
MHBIX COOOILICHUIA:

- pa60THm<a TOJIBKO C €T0 IMCBbMCHHOT'O COorjiaCus MJINM Ha OCHOBaAaHHUH Cy21€6HOF0 pelICHU.

- o6yqa}0meroc;l TOJBKO C IIMCBMCHHOI'O COIJIaCHuA pO,Z[HTCJICfI (SaKOHHLIX HpeﬂCTaBHTeHeﬁ)
MaJIOJIETHETO HECOBCPIICHHOJICTHETO 06y‘IaIOHI€FOC$I MM Ha OCHOBAaHHUH Cy,I[€6HOFO peuicHus.

3. XpaHeHI/IC, o6pa60TI<a H UCIIOJIb30BAHUEC TICPCOHAJIbHBIX JAHHBIX

3.1. TepconanbHble naHHBIE pabOTHUKOB U 00ydaromuxcst OO XpaHATCS HAa GYMaKHBIX M 3JIEKTPOHHBIX
HOCHUTEJISIX, B CIIEIUAIBHO MTPeIHA3HAYEHHBIX JUIITOr0 OMEIIEHUIX, B MECTaX 00eCIeunBaOLINX
3aIUTY OT

HECaHKLMOHUPOBAHHOTO AOCTYTIA.

3.2. B nporecce XpaHeHUs NEPCOHANBHBIX JAHHBIX PAOOTHHKOB M 00ydaromuxcaOO TOIKHBI
00ecIeunBaThCA:

—  TpeboBaHUA HOPMAaTHBHBIX JIOKYMEHTOB, YCTaHaBJIMBAKOIINAX IpaBuja  XpaHEHUs
KOH(UIEHINATBbHBIX CBEICHMUI;

— COXPAHHOCTb MMEIOLIUXCS JAaHHBIX, OrPaHUYEHHE JIOCTyNa K HHUM, B COOTBETCTBHHM C
3akoHo aTenbcTBOM Poccniickoit denepannu n Hactogmum [lonoxenunem;

- KOHTPOJIb 3a JOCTOBCPHOCTHIO U IMOJTHOTOM NEPCOHANIBHBIX JAHHBIX, UXPETYIISIPHOC OOHOBJICHUE U
BHCECCHHE IO MEPEC HGO6XO)II/IMOCTI/I COOTBGTCTBYIOHIHXI/ISMCHGHPII)’I.

3.3. JloCTym K IMepCcOHaNbHBIM JaHHBIM PabOTHHKOB M o6ydaromuxcs OO UMeroT:
—  JMpEKTop;

—  3aMECTHUTENU JUpEeKTopa MO y4yeOHO-BOCHMTATEIbHOW paboTe (mepcoHalbHbIE NaHHBIE TOJBKO
pabOTHUKOB, HAXOAAIIUXCS B UX HETMOCPEICTBEHHOM MOAUYNHEHUH, [10 HAIPABJICHUIO JIEATEIBHOCTH);



— 3aMECTHTENIb TUPEKTOpa IO aJIMHHHCTPATUBHO-XO3WCTBEHHONW paboTe (MepcoHaIbHBbIC TaHHbBIE
TONBKO pPAOOTHUKOB, HAXOMAIIMXCS B UX HEMOCPEACTBEHHOM TOJYMHEHHUM, 110 HAMPABICHUIO
NeATEeIIbHOCTH );

—  KIIACCHBIE PYKOBOJUTEIH (TOJBKO K MEPCOHATIBHBIM JaHHBIM 00YYaOUIMXCSICBOETO Kiacca);
—  uHBIE pabOTHHKH, OIpeieNsseMble Tpruka3oM aupekropa OO B mpenenax cBOei KOMIETECHIUH.

34 ITomuMmoO Jiih, YKa3aHHBIX B II. 3.3. HaCTOoAIICTO HOJ'IO)KCHI/IH, npaBo J0OCTyIla K IMEPCOHAIbHBIM
JaHHbIM pa6OTHHKOB u 06yqa}oumxc;1 HMCIOT TOJIBKO JIMIa, YIOJHOMOYCHHBIC HCfICTBYIOHlHM
3aKOHOJaTCJIbCTBOM.

35 J'Inua, HMCIOIUC JOCTYII K ICPCOHAJIbHBIM JaHHBIM 00s13aHbI UCITOIb30BaTh MNEPCOHAIBHBIC TaHHBIC
pa6OTHI/IKOB n 06yqa}om1/1xc;1 JIMIIb B OCJIAX, JJIs1 KOTOPBIX OHU ObLIN mpe€aoCTaBJICHBI:

3.5.1. TlepconanbHble naHHbIE OOYHAOIIMXCS UCIIONB3YIOTCS I LENeH, CBA3aHHBIX C

OCYILLECTBJICHUEM Y4eOHO-BOCIIUTATEIBHOIO Ipolecca. AIMUHMCTpALUS M IeJarornyeckue
pabotHuku OO HCIOIBb3yeTHEPCOHANIBHbBIE JaHHbIE 11 (POPMUPOBAHUS KIIACCOB, COCTABICHUS y4eOHOrO
IUIaHA, COCTABJIEHUS OTUETOB B BBIIECTOSIIME OpraHU3alMy, (GOPMUPOBAHUS PA3JIMYHBIX 0a3 JaHHBIX,
JUIS BO3MOXHOCTU NOJJEPKHUBATh CBSI3b C POJUTENSMHU (3aKOHHBIMM IIPEACTABUTENSIMH), YUUTHIBAThH
0COOEHHOCTH 00YYaIOUIMXCS NIPH €ro 00yYEeHUH U BOCIIMTAHUH.

3.5.2. TlepconanbHble JaHHbIE PAOOTHHKA UCIIONB3YIOTCS Ul LENell, CBA3aHHBIX € BBIIOJIHEHHEM
TpyAOBBIX  (QyHKumd.  AamusHuctpanus OO HCNONb3yeT NepCOHaNbHbIE JaHHbIE, B YaCTHOCTH, IS
pelIeHns BOIIPOCOBaTTECTAUU, (POPMUPOBAHMS YUEOHOTO IJIaHA, COCTABIEHUS OTUETOB B BBIILIECTOSILINE
opranu3anuy, (GOpPMHPOBAHUS PpA3IMUYHBIX 0a3 JaHHBIX, NPOJBMKEHUS pAaOOTHMKOB IO CIyXk0e,
YCTaHOBJIEHUS pa3Mepa 3apiuiatel. Ha 0CHOBaHMU NEPCOHANBHBIX AAHHBIX PEILAETCsl BOMPOC O JOIYCKE
paOOTHHKA K HH(POPMALIUKU, COCTABIISIIOIIEH ClyKeOHYI0 TaiiHy.

[Ipy mpuHATUM pelIeHul, 3aTparuBarOIIMX HMHTEpechl paOOTHHMKA, aJMHHUCTpALUs HE HMMEeT IpaBa
OCHOBBIBaTbCSl Ha [EPCOHAJBHBIX JIAHHBIX, IIOJIYYEHHBIX HCKJIIOYMTEIBHO B pe3yibTaTe UX
aBTOMAaTU3MPOBAHHOM 00pabOTKM MM 3JEKTPOHHOTO moiyueHus. Paboronarens Takke He BIIpaBe
IIPUHUMATDH PELICHUs, 3aTparuBarolie UHTepeCchl pa0OTHUKA, OCHOBBIBASCh HA JAHHBIX, JOIYCKAIOLIUX
JBOSIKOE€ TOJIKOBaHHUE. B ciyyae ecny Ha OCHOBAHUU INEPCOHAIBHBIX JAHHBIX HEBO3MOJKHO JOCTOBEPHO
YCTaHOBUTh KakoW-muOo (akt, paboTomaTens mpeniaraeT pabOTHUKY IMPEACTaBUTh HUCHbMEHHbBIE
pa3bsACHEHUS.

3.6. TepconanbHble naHHBIE pabOTHUKA OTPAXKalOTCA B JIMYHON KapTouke paboTnHuka (dopma T-2),
KOTOpas 3alOJIHSIETCs Mocie U3AaHus MpHKa3a o0 ero npueme Ha paboty. JInuHbele kKapTOuku pabOTHHUKOB
XpaHATCS B CHELMAIBbHO 000PYIOBAHHBIX HECropaeMbIX IKadax B ajlpaBUTHOM Hopsake. JInunble nena
U JINYHbIE KAPTOUYKU PaOOTHUKOB XPAHATCS B OyMa)KHOM BUJE B MalKax B CIIEHUAIBHOM ceilde, 1oCcTyn K
KOTOPOMY UMEET CEKpeTapb U AUPEKTOP LIKOJIBI.

3.7. TlepcoHalbHBIE NaHHBIE COTPYIHUKOB MOTYT TaKKe XPAHUTHCS B 3JIEKTPOHHOM BHJIE B JIOKAJIHHOM
KOMIIbIOTepHOU ceTH. [locTosiHHBIA AocTymn (B mpenenax cBoed KOMIETEHIIMM) K 3JIEKTPOHHBIM 0Oa3am
JAHHBIX, CO/IEPKAIIMMIIEPCOHAIbHBIE TaHHbIE pAOOTHUKOB, UMEIOT TOJIbKO agmMuHucTpanus OO.

HOCTYH APyrux pa6OTHI/IKOB K IEPCOHAJIBHBIM HJAaHHBIM OCYIICCTBIIACTCA Ha OCHOBAHUU IMHCHMEHHOTI'O
paspcuicHu-d pa6OTHI/IKa U pacCIops’KCHUA JUPCKTOPA MIKOJIBI.

3.8. MMapomu s gocTyma K dnekTpoHHOM 6aze maHHBIX OO yCTaHABIMBAIOTCA JUPEKTOPOM H
COOOIIAI0TCA UHANBUAYAIBHO COTPYIHUKAM, UMEIOIIIM JOCTYTI K

NIEPCOHAJIBHBIM/IAHHBIM COTPYAHUKOB. I3MEHEHNEe aposell MPOUCXOIUT HE pexe, 4eM 1 pa3 B Tpu
Mecsa.

3.9. KonupoBaTh W fenaThb BBITMCKM U3 II€PCOHANBHBIX JAHHBIX pPabOTHUKA pa3periaercs
HCKJTFOYHUTENIBHO B CITY)KEOHBIX LETSAX C MIChbMEHHOTO pa3perieHust padboTHuka u gupexropa OO.

3.10.IlepconanbHble aHHbIe 0OYYAKOIEroCs OTPAXKAIOTCS B €r0 JMYHOM JENe, KOTOPOE 3allojHAETCS
nocie u3gaHus npukaza o ero 3auyncieHus B OO. Jluunele nena oOydaromuxcs B andaBUTHOM
nopsiike GOpPMUPYIOTCSL B Markax KJIaccoB, KOTOPHIE XPAHATCS B CIIEUAIBLHO 000pYIOBAaHHOM LIKady,
JOCTYII K KOTopoMy umeeT aaMuHucTpanus OO W KITacCHbIE pyKOBOAUTEIH.

3.11.B€H€HI/IG JIMYHBIX €I U OTBECTCTBCHHOCTL 3a COXPAHHOCTH JIMYHBIX JCJTI BO3JIOKCHO Ha KJIIACCHBIX
PYKOBOJIUTEIIEH.

3.12.Yactuuno cenenns o6 obyuaromuxcs copepxkarcs B UCY» BupryanbHas mKosay.



3.13.Tlepconanbuble naHHBIE 00YYAIOMUXCSA MOTYT TAKKE XPAHUTLCS B JIEKTPOHHOM BHJIE B JIOKAIIbHOI
KOMIIBIOTEpHOH ceTu. [IpaBo MOJTHOro 10CTymNa K 3JIEKTPOHHBIM ~ 0a3aM  JIaHHBIX, coZiepKaIuM
MepCoOHANbHbIE JaHHbIE 00yJarouxcs, UMeeT aaMuHucTpanusa. OcraiabHble MeJaroruueckue paboTHUKU
UMEIOT JIOCTYNl TOJBKO K TOW HMH(OpPMAaLWHU, KOTOpas MM HEO0OXOoIuMa B MpeAesax HCIOJIHEHHUS HX
JOJKHOCTHBIX 00S3aHHOCTEH.

3.14.Hap0J11/1 AOCTYIIa K 0ase JaHHBIX YCTAHABJIMBAIOTCA JUPCKTOPOM U COO6H_IaIOTCSI HHIUBHUIYAJIBHO
pa6OTHI/IKaM, HMCEIOIIUM JOCTYII K IIEPCOHAJIBHBIM JaHHBIM COTPYAHHKOB.

3.15.KOHI/IpOBaTb U JCJaTb BBIIUCKU H3 IMCPCOHAJIBHBIX HOAaHHBIX O6y‘IaIOIJ_II/IXC$I pa3pemacTca
UCKJIIOYUTENIFHO B  CIOY)KEOHBIX IIETSIX C INHUCHbMEHHOTO pa3pelieHus] poauTenell  (3aKOHHBIX
npencrasuteneit) u gupexkropa OO.

4. [Tepenaua nepcoHanbHbIX JAHHBIX

4.1. Tlpu nepenaye nepcoHANbHBIX JAHHBIX PAGOTHUKOB U obydaromuxcss OO IpyruM IOPUIMYECKUM U
dbuzmveckuMm auram OO nomkHa coOI01aTh CAEAYIOIMHUETPEOOBAHNS:

4.1.1. TlepconanbHble aHHBIE pPabOTHUKA, OOYYAIOMIETOCS HE MOTYT OBITH COOOIIEHBI TPEThEH
CTOpOHe ©0€3 IMHUChMEHHOTO corjacus pa0OTHHKA, pPOAWTENCH (3aKOHHBIX IPEICTABUTEIICH)
HECOBEPIICHHOJIETHETO (MaJOJETHEr0) OO0y4Yarolerocs, 3a HWCKIIYEHUEM CIIy4aeB, KoOrja JTo
HEeOOXO0IUMO I

MPEAYNPEKACHUS YIPO3bl JKU3HU U 30pPOBbI0 pabOTHHMKA , OOYyYaromierocs, a TakXke B Clydasx,
YCTaHOBJICHHBIX (De/IepaTbHBIM 3aKOHOM.

4.1.2. Jluna, mnonyyarolie IepCOHANbHBIE JaHHbIE PAOOTHUKA, OOYYaIOIIEroCs  JOJKHBI
MPEIYIPEkKAATHCS O TOM, YTO ITH JIAHHBIE MOTYT OBITh MCIIOJIB30BAHbI JIMIIb B LENSIX, U1 KOTOPBIX OHU
coobmensr. OO nmoipkHA TPeOOBATh OT ATUX JIMI MMOATBEPKACHUS TOTO, YTO ITO MPABUIIO COOJIIOICHO.
Jluna, mony4arolue MepCOHaIbHBIC JaHHbIC PaOOTHHKA, O0YYaromerocs 00s3aHbl COOIIOIATh PEKUM
KOH(UICHIMATEHOCTH. J[aHHOE MOJI0XKEHUE HE PACIPOCTPAHSICTCS Ha OOMEH MepCOHATbHBIMU JTAHHBIMU
pabOTHUKOB B TIOPSAKE, YCTAHOBIEHHOM (peiepalbHBIMHU 3aKOHAMH.

4.2. Tlepenaua nepcoHaNbHBIX JAHHBIX PAOOTHHKA, OOYYAIOIMIErOCs €ro MpeCTaBUTENSIM MOKET ObITh
OCYILIECTBJIEHA B YCTaHOBJIEHHOM JEHCTBYIOIIUM 3aKOHOAATEILCTBOM IOPSAJIKE TOJBKO B TOM OOBEME,
KOTOPBI HEOOXOIUM JJIsl BBITIOJTHEHHS YKa3aHHBIMU MPECTaBUTENAMU UX (PYHKIIUH.

5. HpaBa pa6OTHI/IKOB, o6yqa}om1/1xc51 Ha 00eCIIeueHHE 3AIUTHINICPCOHAJIBHBIX TAHHBIX

5.1. B uenax obecneuenus 3aluThl HEPCOHANBHBIX JaHHBIX, Xpansamuxcs B OO, pabOTHUKH, POIUTENH
(3aKOHHBIE IPEJICTABUTEIIN) MAJIOJIETHETO HECOBEPIIIEHHOIETHETO 00y4YaloIerocs, UMEIOT IpaBo:

5.1.1. Tlonyuars nonHyro HHGOPMALHMIO O CBOUX TIEPCOHATBHBIX JAHHBIX M HXOOPAOOTKE.

5.1.2. CsobomHoro GecrmaTHOro MOCTYNa K CBOMM HEPCOHANBHBIM JAHHBIM, BKIIOYas IIPaBO Ha
MoJTydeHHe KOMHMM JI000H 3amucu, coaepikalield mepcoHalbHbIC JaHHbIE Pa0OTHUKA, 32 MCKIIOYECHHEM
CllydaeB, TPEIYCMOTPEHHBIX (hefepalbHBIMU 3akoHaMH. [lomydeHne ykazaHHOW HMH(OpPMAIMH O CBOHMX
NEPCOHATBHBIX JIAHHBIX BO3MOXKHO NpU JMYHOM OOpalieHuu padOTHUKA, poauTenell (3aKOHHBIX
MIPEJICTaBUTENIEH) — K OTBETCTBEHHOMY 3a OPraHHW3aIMI0O M OCYIIECTBICHHE XPAaHEHUS TEepPCOHAIBHBIX
JAHHBIX paOOTHHUKOB.

5.1.3. TpebGoBath 06 HCKIIOYEHWM WM HCIPABICHAM HEBEPHBIX WM HEMOIHBIX IEPCOHAIBHBIX
JaHHBIX, a TaKXe JIaHHBIX, O00pabOTaHHBIX C HapylleHHMeM TpeOOBaHUN  JeHCTBYIOIEro
3aKOHOJATENbCTBA. YKa3aHHOE TpeOoBaHHE MAOKHO ObITh OGOPMIEHO MHUCHMEHHBIM 3asBICHHEM
paboTHuKa Ha uMs aupekropa OO.

[Ipu otkaze nupextopa OO HCKIIOYUTH WIM UCIPABUTH MEPCOHAIBHBIE JaHHbIE PaOOTHHKA PabOTHUK,
pOIUTENb, 3aKOHHBIM MpeACTaBUTENh HECOBEPIIEHHOJETHEro OOyyaroIierocss MMeeT MpaBO 3asiBUTh B
MUCbMEHHOM BHJe qupekTopy OO cBOeM HecoIJlaCHH, ¢ COOTBETCTBYIOIIMM OOOCHOBAaHHEM TaKOIo
Hecornacus. llepcoHanbHble JaHHBIE OIIGHOYHOTO XapakTepa paOOTHHMK, pPOAMTENb, 3aKOHHBIN
IIPEJCTaBUTENIb HECOBEPLICHHOJIIETHETO OOydarolmerocs MMeeT IpaBO JOMNOJHUTh  3asBICHUEM,
BBIPA)KAIOLINM €r0 COOCTBEHHYIO TOUKY 3pEHHS.

5.1.4. Tpe6osars 06 ussemenun OO Bcex IHI, KOTOPHIM paHee ObLIM COOOLIEHHI HEBEPHBIE I
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HCIIOJIHBIC NICPCOHAJIBHBIC JAaHHBIC pa6OTHI/IKa,
OGy‘-IﬁIOH.IGI‘OCH 000 Bcex NPOU3BCACHHBIX B HHUX HCKIIOYCHHUAX, HCIIPABICHUAXWUIINA JOINOJIHCHHUAX.

5.1.5. O6xanosars B cyne mo0ble HepaBoMepHBbIe JeiicTBus K Oeszelictus OO npu 00paboTke U
3aIUTE ero NEPCOHATBHBIX JAHHBIX.

6. O6sa3aHHOCTH CyOBEKTa HEPCOHANBHBIX JAaHHBIX 110 00ECIEUEH IO I0CTOBEPHOCTH ET0
MEPCOHAJIBHBIX JIAHHBIX

61 B Oeiax obecnieueHus AOCTOBCPHOCTHU NIEPCOHAIBHBIX JaHHBIX pa6OTHI/IKI/I 00s3aHBbI:

6.1.1. TIlpu npueme na pa6ory B OO npeicTaBiaTh ynoJHOMOYeHHbIM paboTHukaM OO 10CTOBEpHBIE
cBeJleHUs 0 ce0e B opsAKe U 00beMe, IPeJyCMOTPEHHOM 3aKOHOAaTeNIbcTBOM Poccuiickoit denepanui.

6.1.2. B cnyuyae u3MeHeHHs NEPCOHANLHBIX NAHHBIX PAOOTHMKA: (DAMMIIMS, UMs, OTYECTBO, APeEC
MeCTa KUTEJIbCTBA, IMACTIOPTHBIC JIAHHBIE, CBEICHHUS 00 00pa30BaHUM, COCTOSIHHH 3/I0POBbS (BCIICICTBHE
BBISIBJICHHSI B COOTBETCTBHHM C MEIUIIMHCKAM 3aKIIOYCHHEM MPOTHUBOMOKA3AHUHN IS BBIMOJHCHUS
pabOTHUKOM €ro JOKHOCTHBIX, TPYAOBBIX OOS3aHHOCTEH M T.I.) cOOOmMIaTh 00 3TOM B TEYeHUE 5
pabovmx JHEH C TaThl UX H3MCHCHHUM.

62 B nemsax obecneyeHus JAOCTOBCPHOCTHU IICPCOHAJIBHBIX TaAHHBIX o6y11a}oumxcs[:

6.2.1. Pomurenu, 3aKOHHbIE MPEACTABUTENN HECOBEPLUICHHOIETHUX oOyuaromuxcs npu rnpueme B OO
MPEIOCTABIIAIOT  YIIOJTHOMOUYEHHBIM paboTHHkaM OO nocToBepHbIE CBeJeHHS O cebe U CBOUX
HECOBEPILICHHOJIETHUX ACTAX.

6.2.2. B ciyuae WU3MEHEHHS CBEICHMI, COCTaBJIAIOMIMX IEPCOHANBHBIE JAHHBIE O00YYaKOIErocs,
poauTteny (3aKOHHBIE TPEICTABUTENIM) HECOBEPIICHHOJETHEro oOydaromierocs B Bo3pacte Ao 14 jer
00s13aHbI B TEUEHUE MecCsIIIa COOOIIUTH 00 TOM yIOTHOMOUYEeHHOMY paboTHuKy OO.

7. OTBETCTBEHHOCTH 3a HapYIICHUEC HACTOALICTO IMMOJIOKCHUS

7.1. 3a mapymenue mopsaka o0paGoTKM (cOOpa, XpaHEHHMs, HMCMONb30BAaHHUS, DPACMPOCTPAHEHHS M
3alUThl) MEPCOHAIBHBIX NAHHBIX JIOJKHOCTHOE JIMIIO0 HECET aJMMHHUCTPATHBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUH C JEHCTBYIOIIHUM 3aKOHOJATEIBLCTBOM.

7.2. 3a HapylleHWE TPaBUJI XPAaHEHHS M HCTIONB30BAHMS MEPCOHANBHBIX JaHHBIX, MOBJIEKIIEE 32 COOOM
MaTepuaibHbI  ymepd paboronaTento, pabOTHUK HECET MaTepUalbHYI0 OTBETCTBEHHOCTh B
COOTBETCTBHUH C JEHCTBYIOIINUM TPYAOBBIM 3aKOHOIATEIbCTBOM.

7.3. MatepuanbHblii yiiepO, HaHECEHHBIH CyOBEKTY MEpPCOHANBHBIX JIAaHHBIX 33 CYET HEHaJIEKallero
XpPaHEHUS U  UCIOJIb30BAaHUSA IEPCOHAIBHBIX JAHHBIX, IMOMJIEKHUT BO3MELICHUIO B IOPAJIKE,
YCTaHOBJICHHOM JCHCTBYIOIUM 3aKOHOAATEIbCTBOM.

7.4. OO BmpaBe OCYHmIECTBIATH 0O€3 YBEJIOMJIEHHS YIONHOMOYEHHOTO OpraHa IO 3alluTe IpaB
CyOBEKTOB NEPCOHAIBHBIX JIaHHBIX JIUIIL 00Pa0OTKY CIIEIYIOMIMX IEPCOHANBHBIX JaHHBIX:

—  OTHOCSIIUXCS K CyObEKTaM MepCOHANBHBIX JAHHBIX, KOTOPHIX CBSI3BIBAIOT COMEPATOPOM TPYAOBBIE
OTHOIIEHUS (pabOTHUKAM);

—  TIOJIYYEHHBIX ONEpPaTOpOM B CBA3U C 3aKJIIOYEHHUEM JOTOBOPA, CTOPOHOM KOTOPOIrO SIBISETCS
CyOBEKT TIEPCOHAIBHBIX JaHHBIX (OOydJaromuiics ¥ J1p.), €CId TepCOHAIbHBIC JaHHBIE HE
paclpoCTpaHsIOTCA, a TakKe He TMPEAOCTaBISIOTCS TPEeTbUM IMIaM 0e3 corjacus CyObekTa
MEPCOHAIBHBIX JTAHHBIX W HCIOJB3YIOTCS OINEPaTOPOM HCKIIOUUTEIHHO JIJISi MCTIOJHEHUS YKa3aHHOTO
JIOTOBOpA U3aKITIOYCHHS TOTOBOPOB C CYOBEKTOM MEPCOHATBHBIX TaHHBIX;

- SABJIAIOIINXCA 06H1€HOCTYHHBIMI/I MNEPCOHAIbHBIMU JTAHHBIMHU,
- BKIIOYArOIINX B ce0s TOIBKO (I)aMI/IJ'II/II/I, HUMCHA U O0TYCCTBA CYG’BCKTOB IMEPCOHANIBHBIX TAHHBIX

—  HEOOXOAMMBIX B IIEJIIX OJHOKPATHOTO MPOIycKa CyObeKTa MepCOHATBHBIX JAHHBIX HA TEPPUTOPHIO
00pa30BaTENbHOr0 YUPEKACHUS WU B MHBIXAHAJIOTUYHBIX LENSIX;

—BKJIFOUEHHBIX B WH(MOPMAIMOHHBIE CHCTEMBI TMEPCOHAIBHBIX TaHHBIX, UMEIOIINE B COOTBETCTBUHU C
(benepanbHBIMU 3aKOHAMHU CTAaTyC (eaepalbHbIX aBTOMAaTHU3WPOBAHHBIX WH(OPMALMOHHBIX CHUCTEM, a
TaK)Ke B TOCYIApCTBEHHBIC MH(POPMAIIMOHHBIE CHCTEMBI MEPCOHAIBHBIX NAaHHBIX, CO3JaHHBIC B IEJSIX

3aIUTHl 0E30MTaCHOCTH TOCY/IapCTBA M OOIIECTBEHHOTO MOPSIKA;
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—  oOpabaTeiBaeMbIX 0€3 HMCIOJIB30BaHUS CPEACTB aBTOMATH3allUM BCOOTBETCTBHH C (perepaabHbIMU
3aKOHaMM  WIM  UHBIMM  HOPMAaTUBHBIMU IIpaBOBbIMM  akramu  Poccumiickoir ~ ®enepauuy,
YCTaHaBIMBAIOUIMMH TpeOOBaHMs K O0OECHEeUeHHIO O€30MacHOCTH MEepCOHAJIbHBIX MJAHHBIX IPH HUX
00paboTKe U K COOIOACHHUIO IIPaB CyObEKTOB IMEPCOHATBHBIX TAHHBIX.

Bo Bcex ocrampHbIX ciydasx omeparop (aupextop OO u (MaHM) YIOJIHOMOYEHHBIE MM JHIA) 00s3aH

HallpaBUTb B ynOJIHOMO‘lCHHBIfI oprad IO 3aluTe IIpaB CY6’bCKTOB MNCPCOHAJIBHBIX  JAaHHBIX
COOTBCTCTBYIOIICC YBCAOMIICHUC.
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